Guidance for Completing Grant Action Table
· The table may be completed electronically or printed and completed manually


· Use the F2 key to change the content of cells in the Excel Spreadsheet
· For SWCDs that have adapted existing State Cost Share Program forms, this table can take the place of the Disbursement Journal, Record of Payment to Land Occupiers and the Program Log when reporting Clean Water Legacy funded projects.
· In addition to this form, projects must be entered into the Elink4Web Land and Water module.  This form may be posted on the organization’s web site.  Additional reporting requirements are included in the Clean Water Legacy Policy document.
· Title:  Insert Fiscal Year, Organization Name, the unique grant number (from the grant agreement), the dates covered by this report and,  page 1 of 1, 1of 2 (if necessary)

· Project Name or Number—Financial assistance to landowners or other government units requires board action and should be assigned a unique identifying name or number.  This number should also be on the financial assistance contract.

· Board Action Date Encumbering Legacy Funds—Enter the date when the Board signed the financial assistance contract with the landowner or other government unit and encumbered (reserved) funds for the project.  If the board took action to delegate authority to process the financial assistance contract, enter that date here.

· Board Action Date for Partial Payments—Should the board authorize partial payment of financial assistance funds prior to the completion of the project, enter that date here.
· Board Action Date Authorizing Final Payment—Enter the date when the Board authorized full or final payment of the financial assistance contract.  If the board took action to delegate authority to process the financial assistance contract, enter the date of payment.
· Conservation Practice Description—Enter a brief description of the conservation practice installed with Clean Water Legacy Funds
· Total Project Cost—Enter the total final project cost that fulfils the financial contract, including survey, design, inspection or Technical Assistance association with the project.

· Legacy Assistance Grants—Enter the amount of Clean Water Legacy financial assistance provided to the landowner or unit of government from funding categories such as Legacy Assistance Grants, Feedlot Water Quality, SSTS fix-up or other funding streams intended for the installation of conservation practices.

· Clean Water Legacy Technical Assistance—Enter the amount of Clean Water Legacy Technical Assistance funding associated with installation of this practice.  If no CWL TA funds were associated with this project, leave blank.
· Other Funds—Enter the source and amount of other funds associated with the installation of the conservation practice.  The total of the amounts in the Other Funds, CWL Technical Assistance and Legacy Assistance columns should equal the total in the Total Project Cost column.

· Percent Funded by State/Federal Funds—Add the amounts in the Legacy Assistance Grants and CWL Technical Assistance columns with any other State or Federal funds associated with the project and identified in the Other Funds column.  Divide that amount by the total project cost and enter that number, as a percentage, in this column.

· Location—Enter general location information of the conservation practice here.
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