LWM Plan Updates:  BWSR Internal Checklist


County:  






STARTUP



     


BC reviews the plan update process with the LGU staff overseeing the update.

PHASE 1:
Developing and Submitting BWSR Priority Concerns (PCs)

     

Regional Supervisor receives request to submit PCs and routes to BC

     

Regional Secretary enters the date on spreadsheet G:/LWM Status/LWMspreadsheet

     

BC drafts specific PCs from BWSR approved regional lists

     

BC routes PCs to Regional Supervisor for input and approval to send

     

BC sends PCs input to LGU within 45 days of receipt (or otherwise agreed to timeframe) 

PHASE 2:
PCSD Review and Board Comment

BWSR has 60 days (or until the next regularly scheduled board meeting beyond   

60 days) to send comments to LGU.
     

Regional Supervisor and BC receive PCSD from LGU

     

Regional Supervisor sends e-mail message to agency reviewers reminding them to send comments directly to BWSR Regional Supervisor with copy to LGU and attaches appropriate review form.  Agencies have 30 days to comment.
     

Regional Supervisor tracks and logs agency comments (e-mail or regular mail) provided to the Board within 30 days and forwards copies to BC

 FORMCHECKBOX 
 DNR



  FORMCHECKBOX 
 MDH


 FORMCHECKBOX 
 MPCA


  FORMCHECKBOX 
 EQB







 FORMCHECKBOX 
 MDA

           
Regional Supervisor sets date and location for regional water planning committee meeting and notifies committee members, BC, and LGU



BC sends cover letter which identifies the local water planning entity, when the  update process began , a list of the priority concerns, LGU ongoing efforts, a summary of agency comments, a summary of the BC review and recommendation , and any other points the BC deems necessary for the committee’s consideration, to Regional Supervisor for inclusion in the regional water planning committee review packet



Regional Supervisor forwards the PCSD,  the BC cover letter,  agency comments on the PCSD (including BWSR’s),  an agenda,  and any other pertinent information to the regional water planning committee members

     

BC prepares comments for review meeting
     

Regional Supervisor assists committee chair in conducting meeting to review PCSD and coordinate BWSR/agency comments with regional water planning committee



Regional Supervisor submits BC cover letter of recommendation on the PCSD, draft official BWSR comment letter, location map, and paragraph for Board packet for the next Board meeting



Forward electronic or regular mail copy of the draft official comment letter to the agency liaisons (tech reps), regional water planning committee members, BC, and Regional Supervisor

     

Regional water planning committee Chair makes presentation to full board (BC and/or Regional Supervisor attendance optional)



After full Board endorsement of the official comment on the PCs – BWSR executive assistant in central office sends the official comment letter to LGU and copies to agency liaisons (tech reps), regional water planning committee members, BC, and Regional Supervisor.


    Regional Secretary enters appropriate information about the PCSD into the tracking spreadsheet.

PHASE 3:
Final Plan Review and Board Approval

     

Regional Supervisor receives seven copies of the final draft water plan from the county (hard or electronic).

     

Regional Supervisor sends copies to the five state review agency technical representatives (DNR, MPCA, Ag, Health, and EQB), the BC, and keeps one copy.

     

Regional Supervisor informs the state agency commissioners of the final process.
 

     

Regional Supervisor receives all written comments on the plan from the state agencies.

     

Regional Supervisor receives a record of the public hearing from the LGU.

     

Regional Secretary records date received on spreadsheet G:/LWM 


    Status/LWMspreadsheet

     

Regional Supervisor sends e-mail message to agency reviewers reminding them to send comments directly to BWSR Regional Supervisor with copy to LGU and attaches appropriate review form.  Agencies have 30 days to comment.

     

Regional Supervisor receives state review agency recommendations on final plan approval, forwards to BC, and tracks and logs


 FORMCHECKBOX 
  agriculture


 FORMCHECKBOX 
  health 


 FORMCHECKBOX 
  the pollution control agency 


 FORMCHECKBOX 
  the environmental quality board


 FORMCHECKBOX 
  natural resources


 FORMCHECKBOX 
  other  appropriate state agencies during the review 

     

BC reviews plan and agency comments and drafts cover letter that verifies final plan meets all requirements; that agencies have approved the plan or their comments have been sufficiently addressed; that the final plan is consistent with the previously reviewed PCSD and any other information, including talking points, that the BC deems necessary for regional water planning committee consideration

     

Regional Supervisor schedules final plan review committee meeting, if possible.  In lieu of meeting, a conference call may be held



Regional Supervisor complies packet and sends to regional water plan committee for final plan review; the packet will contain an executive summary of the plan, action plan, an ongoing activities discussion, budget, agency comments, and BC cover letter

     

Regional Supervisor assists regional water plan committee Chair in conducting review meeting or conference call



BC prepares and submits to the Regional Supervisor the Board order approving the plan and LGU executive summary, including LGU ongoing efforts, location map, and a BC cover letter.  Regional Supervisor and the Regional Secretary ensure that the materials are received by the BWSR executive assistant for inclusion into the Board packet.

     

Regional water plan committee Chair makes presentation for full Board action on final plan



Post -Board meeting records and correspondence 

 FORMCHECKBOX 

Central office mails approval letter, signed order, and example adoption resolution to the LGU water planner and sends copies to Regional Supervisor and BC

 FORMCHECKBOX 

BC monitors that the water plan gets adopted by the county within establish timelines.


 FORMCHECKBOX 

Regional Supervisor receives signed copy of the County Adoption and Implementation Resolution


 FORMCHECKBOX 

Regional Secretary enters approved water plan information into the tracking spreadsheet
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