PROJECT CHECKLIST
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	Project Investigation and Technical Assessment
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	Initial
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	Conducted Field Investigation of the Problem
	
	
	Site Photos, Survey Notes, 
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	Technical Assessment Completed
	
	
	TA Form

	Application and Contracting
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	Cost-Share Application ( % or Flat-rate)
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	Contract Approved & Signed
	
	
	Signed Contract
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	Action Documented in Minutes
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	Practice Design
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	Installation & Inspection
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	Installation Monitored/Inspected
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	As-Built Completed or Other Documentation to Support Practice Certification
	
	
	As-built, record of completion and check out certification, seed tags, and/or other documentation as applicable

	Project Payment and Close-Out
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	Voucher Completed
	
	
	Itemized invoice and receipts (% based), payee signature, technical and administrative signatures on voucher
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	Payment Processed
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	Practice Reporting
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