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Minnesota Wetland Bank Plan Application

LGU Administrative Process Checklist
GENERAL INSTRUCTIONS 

The purpose of this wetland bank plan application checklist is to assist WCA LGU’s (plus TEP’s and applicants) in the completion of a wetland bank pursuant to the rules and procedures that exist as of  {  date}.  

This checklist must be completed and submitted by the LGU when a wetland bank application and when an application for deposit is submitted to the                 BWSR for deposit in the State Wetland Bank.  Wetland bank applicants must, prior to the establishment of a bank site, complete and submit both

Part A (Scoping Document) and Part B (Bank Plan Supplement) of this application packet.  An approved wetland bank application does not

guarantee the success of a wetland bank project, nor does it guarantee how many wetland credits will result from the project.

Reminder: Approval of both Part A and Part B constitutes an approved Wetland Bank Application.
1. INITIAL SCOPING OF THE PROJECT

Date project applicant and/or consultant meet with the TEP / ACOE to review the proposed wetland banking site to determine the projects likelihood of obtaining all necessary approvals & permits:      
List those in attendance:      
2. Wetland Bank Scoping Document (Part A)


Date landowner / applicant submits completed Part A of wetland bank application packet to the LGU:      
3. Actions Taken on the Wetland Bank Scoping Document (Part A)

Date LGU prepares Notice of Application and sends with copy of the completed Part A of the wetland bank plan application plus supporting documents:      



*Check representatives mailed.
 SWCD
 FORMCHECKBOX 

LGU
 FORMCHECKBOX 

BWSR Wetland Specialist
 FORMCHECKBOX 
  
ACOE
 FORMCHECKBOX 

MDNR
  FORMCHECKBOX 

Date TEP/ACOE completes review of the TEP Findings of Fact (First Review):      
*Check representatives in attendance.
SWCD
 FORMCHECKBOX 

LGU
 FORMCHECKBOX 

BWSR
 FORMCHECKBOX 

DNR
 FORMCHECKBOX 

ACOE
 FORMCHECKBOX 

Other FORMCHECKBOX 

Date LGU mails the landowner / applicant the TEP Findings of Fact:      
· Send copy of Part A and the TEP F.O.F to BWSR Bank .Administrator.

· Advise landowner of easement implications if land within the banking easement is to be sold

4. Wetland Bank Plan Supplement  (Part B)

Date Parts A & B of the wetland bank application package submitted to LGU:      
* Part A must be resubmitted with Part B at this step in the process.

Date LGU prepares Notice of Application and sends with copy of the completed wetland bank application package (Parts A & B) plus supporting documents:      



*Check representatives mailed.
 SWCD
 FORMCHECKBOX 

LGU
 FORMCHECKBOX 

BWSR Wetland Specialist
 FORMCHECKBOX 

 Bank Administrator
 FORMCHECKBOX 


 ACOE
 FORMCHECKBOX 

MDNR
 FORMCHECKBOX 

Date TEP/ACOE completes review of the TEP Findings of Fact (Second Review):      
*Check representatives in attendance.

SWCD
 FORMCHECKBOX 

LGU
 FORMCHECKBOX 

BWSR
 FORMCHECKBOX 

DNR
 FORMCHECKBOX 

ACOE
 FORMCHECKBOX 

Other FORMCHECKBOX 

Date the LGU mails the Notice of Decision:      
** When Parts A & B of the wetland bank application package are approved then proceed to #5. **

5. Implementation and Certification of the Wetland Bank Plan Supplement
(minimum of 6 months for restoration / 12 months for creation)

Date applicant notifies the LGU of the completion of Appendices 1 & 2:      
Date LGU reviews Appendices 1 & 2 to ensure that the required items and necessary supporting documentation was included:      
Date TEP/ACOE inspection requested:      
Date TEP/ACOE inspection completed:      
Date TEP members/ACOE complete the TEP Findings of Fact (Third Review) of the project construction and vegetative seeding/planting:      

*Check representatives in attendance.

SWCD
 FORMCHECKBOX 

LGU
 FORMCHECKBOX 

BWSR
 FORMCHECKBOX 

DNR
 FORMCHECKBOX 

ACOE
 FORMCHECKBOX 

Other FORMCHECKBOX 

Recommendation of the TEP/ACOE:
Approve
   FORMCHECKBOX 

Approve 15%
 FORMCHECKBOX 

Deny
 FORMCHECKBOX 

6. Preparation of Easement Documents

Date(s) easement documents are prepared:      
Applicant
 FORMCHECKBOX 

BWSR Technical Services FORMCHECKBOX 

  BWSR Easement Services FORMCHECKBOX 

Date(s) easement documents are executed and recorded:      
Applicant
 FORMCHECKBOX 

BWSR Technical Services FORMCHECKBOX 

  BWSR Easement Services FORMCHECKBOX 

7. FINAL Certification of the Wetland Bank Plan Supplement
Date TEP/ACOE final inspection requested:      
Date TEP/ACOE final inspection completed:      
Date TEP members/ACOE complete the TEP Findings of Fact (Fourth Review) of the final inspection of the project construction and vegetative seeding/planting:      

*Check representatives in attendance.

SWCD
 FORMCHECKBOX 

LGU
 FORMCHECKBOX 

BWSR
 FORMCHECKBOX 

DNR
 FORMCHECKBOX 

ACOE
 FORMCHECKBOX 

Other   FORMCHECKBOX 

Recommendation of the TEP/ACOE:
Approve
   FORMCHECKBOX 

Approve (partial)
 FORMCHECKBOX 

Deny
 FORMCHECKBOX 

8. Wetland Credit Deposit

Date applicant submits Application to Deposit Wetland Bank Credits to LGU:      
Date TEP/ACOE approves deposit (from Third Review) of credit (up to 15%):      
Date wetland credits deposited in the wetland bank:      
Date monitoring of the wetland bank begins:      
Date of receipt by LGU of post-project wetland delineation from consultant:      
Date of application submittal to the LGU for the final Application to Deposit Wetland Bank Credits:      
Date(s) of approval of final credits and deposit into wetland bank:      
SWCD
 FORMCHECKBOX 

LGU
 FORMCHECKBOX 

BWSR W.S.     FORMCHECKBOX 
      DNR    FORMCHECKBOX 

ACOE
 FORMCHECKBOX 

BWSR  BA    FORMCHECKBOX 

9. Monitoring of wetland bank site

Date of final monitoring and distribution of final report:      
Landowner / Applicant
  FORMCHECKBOX 


LGU
 FORMCHECKBOX 

Date(s) of continued monitoring and inspection: :      
Landowner / Applicant 
 FORMCHECKBOX 

LGU
 FORMCHECKBOX 

BWSR Technical Services
    FORMCHECKBOX 

Date(s) of any continued long-term maintenance and reports by the landowner/consultant:      
10. Escrow Summary

Date escrow received:
 __     _______________________________________

Amount of escrow:     
 __     _______________________________________


Type of escrow:         
 __     _______________________________________


Proposed release date: 
 __     _______________________________________ 
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